How to Guide:
Incoming Grade 9s
Completing Course Requests in MyEd BC



1. Login to MyEd BC Student Portal 2. Click ‘My Info’ (Top Tab)



3. My Info (Top Tab) > Requests (Side Menu)



4 a. Grade Specific Instructions (English)
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Minimum 9 Courses

Required Courses

Elective & Alternate Requests
Resources — Course Request Guide
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4 b. Grade Specific Instructions (French Immersion)
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Minimum 9 Courses

Required Courses

Elective & Alternate Requests
Resources — Course Request Guide
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5 a. Primary Requests (English)
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Use ‘Select’ Buttons to see specific instructions and course options:
1. Grade 9 Program Courses are pre-loaded
2. Students only select:
a. 3 Electives from either Electives or Choice Programs
b. 2 Alternates

‘Notes for counsellor’ section can be used for listing preference order of electives.




5 b. Primary Requests (French Immersion)
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Use ‘Select’ Buttons to see specific instructions and course options:
1. Grade 9 Program Courses are pre-loaded
2. Students only select:
a. 2 Electives from either Electives or Choice Programs
b. 2 Alternates

‘Notes for counsellor’ section can be used for listing preference order of electives.




6. Subject Area Specific Instructions: e.g. Alternate Requests
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Navigation:

Use Navigation Slides (Up, Down, Left & Right) to see area specific instructions.
Use Drop Down Menus to navigate between option pages.

Selecting requests:

1. Identify your request by ‘checking’ the box

2. Confirm your requests in each area by clicking on ‘OK’

3. Changes/edits can be made in each area by ‘unchecking’ the box and clicking on ‘OK’




7. Post: Submitting completed requests
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When all course requests are complete, click on ‘Post’

Green or Red banners — NO ISSUE
Make sure you have submitted:

- 8 Requests; and

- 2 Alternates




